6. GENERAL POLICIES

6.1

INCLEMENT WEATHER AND EMERGENCY CLOSINGS

If the UA System Office officially closes due to inclement weather or other emergency reasons,
employees will be granted administrative (paid) leave. Otherwise, if the UA System Office remains open,
employees are expected to report to work as usual. Each campus will notify local media sources and
post announcements on their websites as determinations are made regarding closings.

The UA System Office operates in multiple locations. Emergency closures, including closures due to
inclement weather, may differ by location:

e Campus-based employees should follow campus procedures and advice.

« Montgomery-based employees should follow state office procedures and advice.

e Sid McDonald Hall and other System-only locations in Tuscaloosa should follow UA campus
procedures and advice, except for additional advice, updates, and directives that will be

communicated by official employee email, by phone, or the UA System Office’s website from the
Chancellor or his/her designee.

Leave Procedures for Emergency Closings

1. Administrative (paid) leave will be granted during emergency closings.

2. Regardless of location, if an employee experiences undue travel or other difficulties, but his/her
office is open, the employee may request annual or personal leave from his/her supervisor.

3. Non-exempt employees
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keys, supplies, computers, credit cards, parking permits, furniture, office décor, etc. Employees should
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e Use that may involve disclosure of passwords or identifying data that attempts to circumvent
system security or in any way attempts to gain unauthorized access
e Use that misrepresents oneself or
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Further, the UA System Office believes that frequent or extended presence of visitors in the workplace
has the potential to result in the risk of harm to the visitor and possible liability to the UA System Office.

It is not appropriate for children to be in the workplace on a regular basis. No child with an infectious
disease should be brought to the workplace under any circumstances. If UA System Office employees
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